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Important Information

Keri Proud 20.01.2023

Where is the first aid box kept?

There are first aid boxes on all departments, and on all floors of the building. If you are in need

of a first aid box, please ask any member of staff and they will direct you to the nearest one.

Who are the first aiders in case of an emergency?

We have many first aid at work trained staff, all of which will be wearing a badge stating this 

(showing the first aid symbol). You can obtain a list of our first aiders for a specific day from our 

General Manager.

Where are the fire exits?

The fire exits are clearly marked throughout the building. Included in the pack is a map of all exits 

to outside and other areas of the building. If you wish to have a walk through the building to 

familiarise yourself with the layout this can be arranged again through our General Manager 

Stacey McShane. All staff are trained to evacuate each department of the building quickly and

calmly.

Where are the fire extinguishers?

The fire extinguishers are located throughout the building and are clearly visible. They are relevant 

to potential fire hazards in the area they are located. The staff are trained to evacuate the building 

before tackling a fire, and then only if safe to do so.

Hazards in building

A hazard is anything that can constitute a potential danger to you or any other user of the building. 

This pack highlights hazards and the precautions we take to minimise the danger to the general 

public, on each department of the building that you will be occupying. If you have any queries on 

any of the information provided please do not hesitate to contact us.
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    5 Stage risk assessment grid     

The table below reflects the likelehood and consequence / severity if an 

accident was to occur. Please use this as a guide for the following pages 

of risk assessments.
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